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Production Title: ___________________________​
Artist/Company Name: ______________________​
Contact Name & Phone/Email: __________________ 

Performance Details 

●​ Performance Length: ______ minutes 
●​ Number of Performers on Stage: ______ 
●​ Number of Crew members: ______ 
●​ Preferred Stage Setup: (e.g. open space, chairs, table, etc.) 

○​ Please provide a drawing or mock-up of stage​
 

Lighting 

●​ General Wash: Yes ☐ No ☐​
 

●​ Special Lighting Needs: (e.g. blackout, spotlight, coloured wash)​
 

 

Sound 

●​ Microphone Needs: (e.g. Handheld, headset, lav) ​
​
​
 

●​ Playback Needed (music/sound cues): Yes ☐ No ☐​
 

○​ If yes, format: USB ☐ Laptop ☐ Other: __________​
 

●​ Other Sound Needs:​
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Projection/Video (if applicable) 

●​ Projection Needed: Yes ☐ No ☐​
 

●​ Format of Files: __________ (USB, laptop, online link)​
 

●​  

Other Notes​
(Accessibility needs, stage props, special effects, etc.) 

 
 

​
Provided by Artist​
(List items you will bring yourself, e.g. props, instruments, costumes) 

 

 

 

Items Requested​
(List any additional items you would like to have provided — e.g. stools, tables, music 
stands, extension cords. UITAT will do our best to assist, but we cannot guarantee 
availability of requested items.) 
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Sample Stage Plan 
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